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st
, Request for Travel approval
Executive Om Prakash Date from 26/09/2025
Client / Destination | Lemon Tree Premier, Date to 3/10/2025
Tirupati
Purpose Implementation & Live Service Work No
support of Touché & Web Order?
Prolific. New Order? YES
Billable days 6
Reimbursable?
Ticketing Expense estimate
Route Delhi - Tirupati - DELHI Boarding & lodging | By Client
Mode Arranged by Client Other expenses
Cost estimate Advance required
Supervisor’s approval Final Approval
Cancellation / Modification
Fill in if approved travel is cancelled or modified. Fill in new RoT form for modified travel.
Reason [
Supervisor’s approval Final Approval

Expense Statement to be filled in after Travel. Must be supported by vouchers where

possible.

Date Reference Travel | Stay | Client Others
26/09/2025 | Dwarka Sec 12 to IGI T1 264.12

Airport Taxi

D )
03/10/2025 | Airport to Dwarka Sec 12 500

Taxi
Total

Other currency total
Per Diem 1250 Balance | 264.12+500+1250=
n Advance | 2014.12

Supervisor’s approval Final Approval

W/W \N‘“

This form will be filled in progressively for any planned travel. Approvals will be obtamed iff the first section. The
next section will be used to obtain approval for cancellation / modification of plans. The 3" section will be sued
for submission of post travel expense statement. Executives are advised to save the filled in form at each stage so
that it can be edited for the next stage. Please submit two copies for approval ... on for official records and one
for your own. Thank you.







12/10/25, 6:06 PM Gmail - Your Friday morning trip with Uber

M Gmail

Your Friday morning trip with Uber
1 message

Uber Receipts <noreply@uber.com>
Reply-To: no-reply@replies.uber.com
To: omdelhi10@gmail.com

Uber

Thanks for riding, .OM

We hope you enjoyed your ride
this morning.

Total

Trip Charge
Subtotal

Payments

UPI_QR
9/26/25 3:45 AM

) Cash
9/26/25 3:47 AM

Om Prakash <omdelhi10@gmail.com>

Fri, Sep 26, 2025 at 3:47 AM

Total ¥264.12
September 26, 2025

R264.12

3264.12

3264.12

A T264.12
Failed

3264.12

Visit the trip page for more information, including invoices (where available)

https://mail.google.com/mail/u/0/?ik=9f5e27 37 25&view=pt&search=all&permthid=thread-f: 1844275984029033939&simpl=msg-f: 1844275984029033939
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