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Request for Travel approval

Executive Sukumar S Date from 07/01/2026
Client / Prestige Club & Tamara, Bengaluru | Date to 08/01/2026
Destination
Purpose MYCLOUD PMS, TOUCHE, BANQUET | Service Work Order? | N
& WEBPROLIFIC DEMO & CLUB++ New Order? N
Billable days
Reimbursable? Y
SWO days
Balance SWO days
Ticketing Expense estimate
Route Chennai - Bengaluru (by train/bus on Lodging
06/01/26)
Bengaluru - Chennai(by train/bus on
08/01/26)
Mode Road / Rail Other
expenses
Cost estimate | Rs.4500 Advance
required
Supervisor’s approval Final Approval

Cancellation / Modification

Fill in if approved travel is cancelled or modified. Fill in new RoT form for modified travel.

Reason |

Supervisor’s approval

Final Approval

Expense Statement

To be filled in after Travel. Must be supported by vouchers where possible.

Date Reference Travel |Stay | Client | Food
06-01-26 Auto to Railway Station (Local Auto) 150
06-01-26 Chennai to Bengaluru (Train) 1045.85 189
07-01-26 Bengaluru Station to Hotel KR inn & Food 97.02 805
08-01-26 Breakfast & Cab to Bus boarding Point 162.65 260
08-01-26 BUS Travel + Dinner 2056 141
08-01-26 Kr Inn Hotel Bill 4011
09-01-26 Auto to Home from Bus Stand(Local Auto) 140
Total 9057.5
Other currency total

Per diem Balance

Advance
Supervisor’s approval Final Approval

This form will be filled in progressively for any planned travel. Approvals will be obtained in the first section. The
next section will be used to obtain approval for cancellation / modification of plans. The 3" section will be used
for submission of post travel expense statement. Executives are advised to save the filled in form at each stage so
that it can be edited for the next stage. Please submit two copies for approval ... one for official records and one

for your own. Thank you.
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Chennai to Bengaluru Train ticket

Booked from L Boarding At 2 To

MGR CHENNAI CTL (MAS) MGR CHENNAI CTL (MAS) KSR BEMGALURU (5BC)
Start Date* 06-Jan-2026 Departure® N.A. Arrival® N_A.
CHECK TIMINGS BEFORE BOARDING
PNR Train No/Mame Class
4938370051 12657/MAS SBC SF MAIL THIRD AC (3A)
Quota Distance Booking Date
TATKAL [TC) 362 KM 05-1an-2026 10:06:34 HRS
Passenger Details
# Mame Age Gender Booking Status Current Status
1. 5 SUKUMAR 32 M CNF/&2/40/5IDE UPPER CHF/B2/40/SIDE UPPER
rasee FAIL: RO DT LOCATION WAITLET POPAIL: POOLED DHLHITA WOITLIST PEWWL: (B SIOE WRITLIST
Transaction |D: 100006286339677
IR recovers only 57% of cost of travel on an average.
Payment Details
Ticket Fare ¥ 1,010.00
IRCTC Comvenience Fee (Indl. of G5T) % 35.40
Travel Insurance Premium (Incl. of G5T) T 045
Tatal Fare (2l inclusive) T 1,045.85

PG Charges as applicable [Additsanal)

Dinner at railway station - 06-01-26
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KR PURAM TO KR INN HOTEL 07-Jan-26
Uber

Thanks for riding, sukumar

We hope you enjoyed your ride this morning.

Total

Suggested fare

Insurance

Promotion

Payments

&
L7236 4:14 am

Breakfastzat inn

Jan 7, 2026
403 am

¥97.02

23.00

9702
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Dinner on 07-Jan-26

Breakfast at KR inn on 08-01-16 )
K inn, Krshnarajapuram -wf Order ID; F1X244405
G, oy e
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Cab to Boarding point from Garuda Blossom - 08-01-26

Uber

Jdan B, 202G
B:30 pm

Thanks for riding, sukumar

We hope you enjoyed your ride this evening.

Total

Suggested fare

Insurance

Payments

Cash
1/8/26 8:52 pm

¥162.65

F159.65

F3.00

F162.65

This receipt reflects the suggested fare (excluding GST) and is not a tax invoice but it can be used for
official reimbursement purposes. Mo GST is being recovered by Uber from the riders on this trip.
Uber does not provide transport services; Issued on behalf of PMVY Rental

Bus Ticket Bengaluru to Chennai on 08-01-26

AbhiBus Ticket
Booked on 07 Jan 2026, Z0:06

55T Limoliner

2+1, Bharal Benz Sleaper, AC (36 seals)
Bus Start Timea: 22:30

Departure Boarding Point:
Bangalore Kr Puram Railway Station , Kr
08 Jan 2026 21:40 puram railway station, below
tha
hanging bridge near two
whesaler
parrking, Bangalara,
Karmnataka, , Kr
Puram Railway Slation, Balow
The Hanging
Bridge Mear Two Whesaler
Parrking,
TATTITESED TITTATEOGD,

“Reparting Time at the boarding Point- 21:256

Passenger Details

Mame Gender Age Seat No

Sukumar 5 Male 34 L12

AbhiBus Booking 1D: AZ5481544135
Bus Partner PNR: T5260107200510632801YPRD [/
557295927

Service # BANGALDORE TO CHENMAI 13.5
55T Limaoliner
Bus Partner GSTIN: 33AEDF58511D1ZC
Bus Pariner Helpline Mumber: B220065550

Dropping Point:
Chennai Poonamalles - KFC. Poonamales kifc,
09 Jan 7026 04'55 Chennai, Tamd nadu , , Poonamale

Kic
Payment Details
Basic Fare Rs. 1,228.00
Bus Partner GST Rs. 87.45
Insurance Rs. 10
Amount Paid Rs. 2056.45
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Dinner During BUS Trvel - 08-01-26
T ghell Chandopurd

Hotel Bill KR Inn
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KN i=n, Krisknarsjapuram Paga 10l 2| PC20010
B - 1T, WLH - P85, O Wi Fiasad, BB Puriem, *nh Busking |0 R CE201T7
Banggabary, Karmstaes, indis - S50006 Print By Sraha

Contaect S60ETIS D600, +01 £70 200 0&0 il it Fermniat: DO-AAYY 7P HA

TAN INVOICE

Hr. SUEUMAR 5 Imvoics Mo: E1/R17324
Tazil Hado Msgar, Tamil Hadu, Tazil Hada, Indis - Trvoice Dats: O8-81-2824
&02023

g ID: RIGI2D177
wl: 07-00-2026 04:31

Fhons: COD19430T4

Departaors: QB-01-2024 SE:40
ISSOED TO: OTh: ¥atxrs (POO0LSB459T4)
FROLOGIC FIRST IEDIA F¥T LID
378, IND FLOOR, OOYJG VINAR FHASE 3, Supplisrc GET
GURUGEAM, HARYANA, 122018, INDIA
GETIN: CTEAAACFEIFTALZS

ZOAAFCKL 334FLES
Flace of Supply: Earnataks

Supply Typs: BB

IRN: 142

al-10BLIEROER T,

FRRIANDl ac 10T SR A0 TRRPEBCOa TIE
Ack. Mo ; 11JEIEHATINAFTE, Dmitw F0TE-00-08 I4:31:-00

STAY DETAILE

Deacripeion | Type | SN/ SAT | Tarifr | Days | Amount
Fooz Ho: 104 | Fooz Typs: Supss ODeluxs mosmt Comntz 1 | Msal Plan: EP
Hamsm: HRE. SONOMAR .
Frm: O7-01-2024 04:-31, To: DF-01-2028 O4:-11 | Szay Cung | apEx11 | X 010.50 | 1 3,015.08
5G5S Tax B 2 30% T5.2%
OGS Tax B 2_30% T5.2%
O Exe: Snaha Reoom Toksl 3,1e0.50
STARY TOTAL : +3, 160 .50
ADDITONAL CHRRCES
Late Kazs Amaunt
0T=01=2028 0O0:00 Early Chacking Chacge B30.00
CHRRGES TOTAL : +850.00
CUEST PAYHENTS
Late Hoda Mods Detailr Amaunt
OTA COLLECT OY Yatcm OTA
0T-01-2026 OB:Q1 ROMNOLTETSEE2T72 Ez21l On Haold Reafsrsnce ID - 3,181.09
FOOOIR43974
0T-01-2028 21:16 RONOLTEMOSEZT B [ OFI ID: TROSAFRONMEPE 850.09)
TOTRL : -850 .00
L IETT M. vy HET TOTAL : 4,010, 50
Eark bame HDFC Back Adjast (=} 0.5
Account Ko TINSO0EINERES TOTAL (IMR) : 4,011.00
e AEPCSODSTEY (Feur Thousand Claven Rupsssx)
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